
My Home may look 
different than yours, but 
the main menu should be the 
same – You should see a box 
labeled Navigation and 
another one named 
Administration. For the 
Activity report we will be in 
the Administration box  



Click on the menu 
which says “ MY 

PROFILE SETTINGS” 



That opens a menu 
where you can click 
“ACTIVITY REPORTS” 



See the different 
information you can 
access by pressing 
“TODAYS LOGS” or 

“COMPLETE REPORT” 






